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1. Manager (Ref.: MG(TPC)/16/02/24/M)

Responsibilities:

- Direct and ensure the provision of quality service of Day
Activity Centre

- Maintain effective personnel and financial management

— Lead the team to render quality services

Requirements:

- Degree holder of Social Work with at least 3 years’
relevant experience OR Diploma of Social Work with at
least 5 years’ relevant experience in social work

- Registered Social Worker

- HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE
Eng & Chi Level 2 or above, or equivalent

— Experience in working with people with intellectually
disability is preferred

- Fluency in written English and Chinese and spoken
Cantonese

- Proficiency in computer application and Chinese/
English word processing

- Strong leadership and good communication skills

— Work Location: Sheung Shui

2. Assistant Manager
(Ref.: AM(JTSE)/16/02/24/M)

Responsibilities:

- To assist manager in overall management of The Job
Training & Employment Services

- Lead the team to provide quality service to people with
intellectual disabilities

- Liaise with collaborating partners / potential employers

Requirements:

— Degree holder of Social Work or Diploma of Social Work
with at least 5 years' relevant experience in social work

- Registered Social Worker

—HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE
Eng & Chi Level 2 or above, or equivalent

— Experience in vocational rehabilitation services preferred

- Fluency in written English and Chinese and spoken
Cantonese

- Proficiency in computer application and Chinese word
processing

— Work locations: Fanling & New Territories area

3. Clinical Psychologist
(Full-time/Part-time)

3a. (Ref.: CP(ABPS)/16/02/24/M)

3b. (Ref.: 0.5CP(DSC-ND)/16/02/24/M)

3c. (Ref.: CP(DSC-KTW)/16/02/24/M)

Responsibilities:

- Provides psychological assessment and consultation to
clients, children and adults with intellectual disabilities

— Designs and follows up on psychotherapy / treatment plan

— Achieves service output and standards of the services

- Provides staff training and development activities

— Develops the clinical protocols through clinical practice
and clinical research

Requirements:

— Master Degree in Clinical Psychology from Hong Kong
universities, or equivalent

- Preferably working experience in people with intellectual
disabilities

— Highly proficient in written and spoken English and Chinese

- Strong leadership qualities as well as excellent
interpersonal and communication skills

4. Assistant Internal Auditor
(Ref.: AIA(FIN)/16/02/24/M)

Responsibilities:

— Assist in performing internal audit for service units and
schools, so as to ensure compliance with Social Welfare
Department and Education Bureau accounting
regulations

- Assist in identifying control deficiencies, preparing audit
findings and recommendations

— Assist in reviewing existing internal control measures

— Perform ad hoc assignments

Requirements:

- Degree in Accounting, with relevant experience in NGO
preferred

— Minimum 3 years' solid audit experience

— Knowledge in IT system audit and Oracle are an advantage

- Well versed with Microsoft Office

- Independent and good analytical skill

- Excellent command in English and Chinese (written and
spoken)

— Work Location: Tai Po

5. Human Resources Officer / Assistant
(Ref.: HRO/HRA(HR)/16/02/24/ M)

Responsibilities:

—To support Assistant Manager to solicit users'
requirement and implement a new Human Resources
Management Information System

—The incumbent will involve in all rounded human
resources function including but not limited to recruit and
develop talent through developing policies and managing
procedures

Requirements:

- University graduate (preferably major in HR
management) with at least 3 years' experience in HR

— Well versed in Employment Ordinance and other related
regulations

- Proficiency in written and spoken English / Chinese and
with good computer and data literacy

—Good communication and interpersonal skills, well
organized and with service-driven attribute

- Lower qualification or less working experience may be
considered to be appointed as Human Resources
Assistant

— Work Location: Tai Po
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Position (1) (Sheung Shui)

Ms. Doris Choy, Services Management Office, Pinehill
Village, Chung Nga Road, Nam Hang, Tai Po, N.T., Hong
Kong or by email to adult_ss7@hongchi.org.hk

Position (2) (Fanling & N.T.)

Ms. Christine Yam, Services Management Office, Pinehill
Village, Chung Nga Road, Nam Hang, Tai Po, N.T., Hong
Kong or by email to adult_ss6@hongchi.org.hk

Position (3a) (3b) (3c)

Hong Chi District Support Centre (North District), 2/F,
Ancillary Facilities Block, Cheung Lung Wai Estate, N.T.,
Hong Kong or by email to dsc_hd@hongchi.org.hk

Position (4) (5) (Tai Po)

Human Resources Office, Hong Chi Association, Pinehill

Village, Chung Nga Road, Nam Hang, Tai Po or by email to

hr_hra@hongchi.org.hk

B4 (6) (7) (Ki8)
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